
!

INSTRUCTIONS FOR STUDENT 
WCGS Laboratory Rotation Agreement Form 

WCGS	
  Laboratory	
  Rota.on	
  Agreement	
  Form	
   Page	
  1	
  of	
  10	
  

Student	
  copy	
  

Laboratory rotations are an important component of graduate training. They provide 
students the opportunity to experience different research projects and laboratories, 
thereby helping them to make a well-informed thesis laboratory selection. They also  
allow the faculty to assess the interests and aptitude of the student. To ensure that the 
rotations are valuable, it is important that the student and faculty meet at the beginning 
of the rotation to discuss expectations, goals, requirements and laboratory guidelines. 
To this end, this form must be completed by the student and rotation preceptor and 
submitted at the beginning of the rotation. 

1 Introduction 

Login to LEARN Website - https://learn.weill.cornell.edu/ICS 

2 If you have not already done so, please register for a Laboratory Rotation 
that is associated with your Preceptor.  
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Click on the Student tab 

Click on Registration 
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Under Online Registration, click on Course Search 
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3 Leave all fields as is. Select your Preceptor from the Faculty 
drop-down menu. Click Search. 
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4 Select your lab rotation then click on the Add Courses button. 

You will find your CONFIRMATION MESSAGE at the 
bottom of the page right after adding the course. 
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5 Now that you have registered for your lab rotation, navigate to the  
Laboratory Agreement form. Click on “WCGS Student” located on the  
left-navigation bar. Then click on “Laboratory Rotation Agreement” link. 
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Select your Laboratory Rotation Preceptor from the drop-down list.  
- This list is auto generated from your laboratory rotation registration(s) of 
previous and current laboratory rotation courses and associated preceptors. 

Page	
  7	
  of	
  10	
  

Registrar@med.cornell.edu 

If you do not find your Preceptor listed in the drop-down list, please register for a 
Laboratory course first or contact the Registrar’s office: 
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Fill-in the blanks and submit your form. Red asterisks (*) denotes required fields. 

Select ‘From’ 
and ‘To’ dates  

If you would like  
to import from MS 

Word, Outlook etc… 
You may copy and 
Paste to notepad 

(Windows) or 
text pad (Mac). 

 
From there, copy 
and paste onto 

these essay  
fields. 
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Your rotation 
preceptor’s 

information auto 
populates when you 

select from the 
drop-down. 
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•  You will see the following confirmation message screen. 

Upon submission of your form: 
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6 When your Preceptor approves the form, you will receive a confirmation 
E-mail similar to the one below: 
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NOTE: There is NO logout button. You must QUIT your browser to logout. 
           Simply closing your browser tab will not log you out; you must quit. 

Logging out of LEARN 

For browsers on a Mac: 

Chrome Firefox 

Safari 
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